
JOB DESCRIPTION


Job Title:	The Meadows Support Staff				Employment Status:
[bookmark: Check3]								Regular		|_|
[bookmark: Check4]Department:	Recreation Department				Full-Time	|_|
[bookmark: Check5]								Part-Time	|X|	
[bookmark: _GoBack][bookmark: Check6]Supervisor:	The Meadows Coordinator			Seasonal	|_|
[bookmark: Check7]								Temporary	|_|
[bookmark: Check8]Updated:	December 2021					Variable 	|_|
								Regular Hours Worked: Variable
[bookmark: Check1][bookmark: Check2]								Exempt  |_|	Non-exempt  |_|

A position description is written to describe work to be performed by a fully-qualified employee (i.e., an individual who possesses the knowledge, skills, and experience required by the position).  A less-qualified individual may fill the position on the condition that, with training, he/she will fully meet responsibilities and skills within a reasonable period of time.

Purpose and Objective of the Position
The Meadows Support Staff will be responsible for performing a variety of skilled tasks in connection with the maintenance of athletic fields. Work involves performing specialized and exacting duties in marking and otherwise preparing the field for football, baseball, soccer, field hockey, field events for track and other sports. Operates and maintains vehicles and equipment.

Essential Duties and Responsibilities of the Position
1) Performs field set-up, installing bases and pitching mounds, lining and general maintenance for all types of athletics fields to conform with standard rules and dimensions for each sport and knowledge of materials and methods used.
2) Maintains turf and all areas by mowing, trimming, edging, fertilizing, aerating, seeding sodding, irrigation, topdressing, grading, dragging, managing irrigation system, and removal of trash.
3) Operates equipment such as mowers, trucks, tractors, graders, sprayers, and tools such as chain saws and trimmers.
4) Clean and organize all aspects of the recreation facility. 
5) Completes work orders and reports any irregularities to supervisors.
6) Enforces all safety policies and procedures.
7) Lines all athletic fields for practice and scheduled game events; while using the proper skills to perform in a satisfactory manner.

Acceptable behaviors and actions of The Meadows Support Staff
1) You are a direct representation of the Recreation Department and the Town of Abingdon.
2) Refrain from using electronic devices (phone, IPAD, computers, ear buds) while at work stations, unless it is work related or it is a specified break.
3) Wearing assigned staff shirts unless otherwise specified.
4) Friends and family are not to be at your work while you are on the clock.
5) Being at work station while you are on the clock. 
6) Maintain a safe, well-disciplined area for patrons at all times.
7) Serving as scorekeeper, official or support staff for programs. 
8) Assisting with special events and logistics.
9) Assisting patrons with needs and requests that do not conflict with facility rules and guidelines. 
10) Request assistance as needed from supervisor.


JOB SPECIFICATIONS

Direct Reports
1) None

Working Conditions
Following are particular working conditions that are associated with this position:
1) Standard recreation environment

Physical Demands
Individuals in the position must meet and maintain the physical and mental ability, with or without accommodation, to;

	Activity
	
	Amount of Time

	
	
	None
	Under 1/3
	1/3 to 2/3
	Over 2/3

	Stand
	
	
	
	
	X

	Walk
	
	
	
	
	X

	Sit
	
	
	
	X
	

	Use hands to finger, handle, or feel
and operate standard equipment
	
	
	
	
	X

	Reach with hands and arms
	
	
	
	
	X

	Climb or balance
	
	
	
	X
	

	Stoop, kneel, crouch, or crawl
	
	
	
	X
	

	Talk or hear
	
	
	
	
	X

	Taste or smell
	
	
	X
	
	





This job requires that the following weight/s be lifted or force be exerted with or without accommodation; 

	Weight
	
	Amount of Time

	
	
	None
	Under 1/3
	1/3 to 2/3
	Over 2/3

	Lift up to10 X lbs.
	
	
	
	X
	

	Push up to 25 lbs.
	
	
	
	X
	

	Pull up to 50 lbs.
	
	
	
	X
	

	Depress up to 10 lbs. (e.g., clutch of a vehicle)
	
	
	X
	
	



Conditions of Exposure
1) Environmental; Chemical

Required Certifications
1) None


This job description is not meant to be an all-inclusive statement of every duty and responsibility that will ever be required of an employee in the position.  Also, nothing in this job description changes the at-will relationship of employment applicable to all employees in our organization.  
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